||H MAIN OFFICE
AL 700 W. Main Street, Alhambra, CA 91801

Tel: 626-262-4510 TDD: 626-943-3898
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Los Angeles Counly Development Authority

HOUSING ASSISTANCE DIVISION
SITE ANTELOPE VALLEY OFFICE - 2323 E. Palmdale Bivd Suite B Paimdale, CA 93550 Tel: 661-575-1511

Dear Owner/Manager:

Thank you for your interest and participation in the Housing Choice Voucher Program. Below, we
have included a list of important documents that you must provide. Please return all requested
documents to the Los Angeles County Development Authority (LACDA) as soon as
possible to expedite the processing of the Housing Assistance Payments (HAP) contract.

PLEASE PROVIDE THE FOLLOWING DQCUMENTS:
All Owners

[_] Complete the Request for Tenancy Approval (RTA);

(3 A rent roll, if the building has two or more units;

[ ] The completed Lead-Based Paint Disclosure form (if unit buiit before 1978), and
[ ] Proof of property ownership (ex: grant deed).

- AND -

New Owners

[]w-9

[ ] Letter of Authorization to establish legal signing power (if multiple owners)

If you are unable to submit your own Letter of Authorization on an official letterhead,
please complete the attached Letter of Authorization form and submit:

[ ] Operating Agreement (Limited Liability Company)

[[] Partnership Agreement (Limited Liability Partnership)

[ 1 Articles of Incorporation or Bylaws (Corporation)

[] Copy of the Trust (Trusts)

Currently Participating Owners

[_] if any changes have been made, return all appropriate forms with updated information.
If your current file is incomplete, a staff member will contact you.

Please return all documents to your nearest office location as soon as possible in order to
expedite the process.

LACDA - Main Office
P.0. Box 1503
Alhambra, CA 91802
Fax: 626.943.3850

LACDA - Antelope Valley Office
2323 E. Palmdale Blvd. Ste B
Palmdale, CA 93550
Fax: 661.266.1874

{01) O - RTA Owneyr Cover Letter [Revised 03-146-2019)



Ilﬂ o MAIN OFFICE
ECDHGALE 700 W. Main Street, Athambra, CA 91801

Tel: 626-262-4510 TDD; 626-943-3898
www.lacda.org

Las Angeles County Development Atthority

HOUSING ASSISTANCE DIVISION
SITE: ANTELGPE VALLEY OFFICE - 2323 E. Palmdale Blvd, Suite B Palmdale, CA 93550 Tel 661-575.1511

Instructions to Landlords

Thank you for participating in the 1.0s Angetes County Development Autharity's (LACDA) Rental Assistance Program, Please follow the
instructions below when you accept one of our clients. We hope your experience in this housing assistance program will be pleasant and
rewarding,

NOTE: Screening families are the sole responsibility of the owner. The LACDA does not screen its clients for
suitahility. Screening and selection remain the owner's sole responsibility,

INITIAL DOCUMENTS TO RETURN:

If you wish to rent to the family, please complete the following forms:

¥ Request for Tenancy Approval - (RTA) v Proof of Ownership

v Letter of Authorization — (LOA) {if applicabie)} ¥ Disclosure of Information on Lead Based Paint
v WG ¥ Rent Rell of applcable}

v

Direct Depaosit

These documents are required ic begin the approval process DO NOT COMPLETE A LEASE AT THIS TIME. Please retain the
“Tenancy Addendum Attachment” for yous information,

AFTER THE RTA IS SUBMITTED:

Upon receipt of ALL DOCUMENTS LISTED ABOVE, the LACDA will call you 0 schedule an inspection of the unit to evaluale comphance
with federal Housing Quality Standards (HQS).

AFTER THE UNIT PASSES INSPECTICN - COMPLETING THE LEASE:

A LACDA assigned case manager will coract you to inform you of the result of the inspection. Once the unit has been approved, you will
be advised to contact the family to sign your lease. The LACDA will advise you about the start date of the lease

You must use your own lease, The lease that you previde to the tenant must be in a standard format and MUST be the same as the
lease(s) used for the unassisted unil{s) on the premises. The terms and conditons of the lease must be consistent with State and local
law. The lease must specify which utiliies and appliances will be supplied by the owner and which will be the tenant s responsidility The
Tenancy Addendum provided in this packet MUST be attached to the lease for any unit receiving Section 8 assistance.

Term of the tenancy: The initial term of the tenancy must be for a minimum of one (1) year.

Start date of the tenancy: The slart date of the tenancy must allow ample tme for the family 1o move out of its cusrent umt, The start
date of the tenancy MUST be approved by LACDA. The U.S. Department of Housing and Urban Development {HUD) regulations state
that no fenancy (lease) can start until

«  After the date the unit passed inspection;
«  After rent reasonableness of the unit has been determined; and
«  After the date you and the family sign and date the lease

I the family is currently assisted by Section 8, the start of the their new tenancy must coincide with the time frame speciied in the family s
Vacancy Notice. The Vacancy Notice is required to be given to their former landlord, prior o executing a lease for a new unit  LACDA
will provide this infarmation to you.

Tenancy Addendum: This document is requized by HUD. If there is any conflict with your lease, the tenancy addendum overrules the
lease. Attach it to your copy of the lease, LACDA will attach it to the tenant's copy of the lease. The addendum language s a'so included
in the Housing Assistance Payment {HAP) contract.

ERRORS AND OMISSIONS WILL DELAY THE START OF TENANCY:

Please ensure that your lease has been properly completed. LACDA cannct make corrections to the lease signed between you and your
tenant If there are errars or omissions, or if the start date of the tenancy cannot be approved, the document will be returned  You and
the family will have o complete a new tease. This could detay the start of the tenancy.

SIGNING AND RETURNING THE CONTRACT — PENALTY FOR DELAY:

LAGOA wiil complete the HAP contract and send it to you for signature. You must sign and return it immediately. The LACDA will sign
and return a copy to you for your files. You should receive your first check from LACDA within two weeks after LACDA returns the signed
HAP contract. If you delay signing the Housing Assistance Payment contract so that EACDA cannot sign it
within 60 days of the start of the tenancy, the contract is nul and void. You will have to resubmit a new lease. and

the tenancy can begin only after the date you and the tenant have signed the newlease. The LACDA is not allowed to pay you on the
prior lease,

{02) @ - Instructions to Landiords {Revised 05-16-2019)



REQUEST FOR TENANCY APPROVAL

Los Angeles County Development Authority

U S DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION 8 RENTAL ASSISTANCE

rPROGRAM: EHV

l YOUCHER UNIT BEDROOM SIZE: 1

l TENANT ID: T0196097 I

I. UNIT TO BE INSPECTED (Fill in compietely; print clearly and legibly)

1. Streot Address

3. Gity

6. Total Number of
Bedrooms

11. Year Built

2, UnitApartment #

7. Total Number of
Bathrooms

12. Square Footage

8. Total Number of Half
Bathrcoms

13. Number of Units in
Building/Complex

4, State

9. Proposed Rent

$

14 Date Unit Available for
Inspection*

5. Zip Code

10. Security Deposit Amount

$

15. Requested Beginning Date
of Lease

46. UNIT TYPE (check one)
] Single Family Detached (one family under one roof ] Rowhouse/Townhouse (atiached on two sides) {_| Low-Rise Apartment Building (4 stones or fewer)
N High-Rise Apartment Building (5+stories)

[ semi-Detached (Duplex. attached cn one side) ] condominium

] manufactured Home (mabile home)

17. SPECIAL HOUSING TYPE:

Public Housing Agencies atlow assisted participants to lease and reside in Shared Housing - renting a room from a landiord that is also renting rooms to other
people who may or may nol be receiving rental assistance from lhe PHA, For a Shared Housing siuation, the PHA calculates a prorated portion of the
housing costs {o determine the aciual rent for the voucher holder and uses this figure when determining the subsidy amount to be paid by the PHA to the
landlord

[ Check here if the tenant is requesting to rent a bedroom only, Number of Bedrooms being requested:
18. IF THIS UNIT IS SUBSIDIZED, INDICATE TYPE OF SUBSIDY:
O Taxcredit  [JHome [ Section 221¢d)3yBMIR})  [] Section 236 {Insured or noninsured)

{1 Section202 [} Section 515 Rural Development

Clother

19. UTILITIES AND APPLIANCES
Responsibilities selected below (provided by) must match what is stated in the Lease Agreement

{Describe other subsidy, include state or local subsidy)

20. HEATING SYSTEM

for this tenancy. (check applicable boxes) [ Base Board L] Boiter
Tiem I [T Specify Fuel Type 1|1 ProvidaaiBy eheck ene ] | L Cenval L] Furnace
Heating | [ONatural Gas _ [Electric [ | Tenant [ | Owner (] Heat Pump L] None
| Cooking | [ INatural Gas Electric Tenant L[| Owner (] other (] Radiator
Water Heating® [INatural Gas Electric [] Tenant [] Owner [ space Heater ] Unknown
is the Waler Heater for this unit: [ Windewwall
{0 communal {Shared by the complex) or [_] Individual (exclusively used by the unit}
" Other Efectric | ___ 1 QTenant [] Owner 21. COOLING SYSTEM
| Water/Sewer Tenant [ ] Owner {"} central [ swamp Cooler
{ Trash Coliection __| L] Tenant (] Owner {F None (] Unknown
? Refrigerator ret L Tenant Owner {1 Other [] Window/Wal)
| Stove L] Tenant ] Owner
22. UNIT AMENITIES Provided for Tenant
) Wash{Dryer Washer On-site Washer/Dryer
Laundry Type: u Hook-ups O Only (] Dryer Only 0 Laundry O Provided O ves O wno
Dishwasher: J Yes O wNo
Garbage Disposal; ] ves (J no
Microwave: []1YES [] NO
Swimming Pool: (] ves [] NoO
Ceiling Fans: [JvEs [ No
Gated Community: O] Yes ] NoO
Parking Type: 1 1-Carport [ 2-carport [] 1-car Garage [ 2-Car Garage
{7 3-Car Garage [ assigned {1 unassigned ] 1-space [ ves O no
[] 2 spaces (Tl 3+spaces [ Street [ covered
[] open [] oriveway [l None
Page t of 2
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' PROGRAM: EHV | VOUCHER UNIT BEDROOM SIZE: 1 ! TENANT 1D: T0196097 l

Il. CERTIFICATIONS AND DISCLOSURES

1. RENTING TC A RELATIVE DISCLOSURE (must check one)

The assisted tenant is not allowed ta rent a unit from an owner (including a principal or other interested party) who is the spouse. parent, child,
grandparent, grandchild, and sister or brother of any member of the assisted tenant. Exceptions may be made to this requirement as a Reasonable
Accommodation for persons with disahilities,

E! YES By signing below. we are hereby disclosing, under penalty of perjury, that we are related in accordance with the disclosure statement above.
By checking this box, we are hereby requesting a reasonable accommiodation to the requirement above.

1 NO 8y signing below, we both certify, under penalty or perjury, that we are not retated in accordance with the disclosure statement above.

2. LEAD-BASED PAINT - OWNER CERTIFICATION (must check one}
O Lead-based paint disclosure requirements do not apply because this property was built on or after January 1. 1978.

[} The unit, common areas servicing the unit, and exterior painted surfaces associaled with such unit or common areas have been found to be lead-based
paint free by a lead-based paint inspector certified under the federal certification program or under a federally accredited state certification pragram.

[} A completed statement is attached containing disclosure of known information on lead-based paint and/or lead-based paint hazards in the unit,
commen areas or exterior painted surfaces, including a statement that the owner has provided the lead hazard information pamphiet to the family,

3. RENT REASONABLENESS CERTIFICATION

By Signing Belfow, the owner certifies that the rent charged o the assisted tenant must not be more than the rent charged for other unassisted
comparable units. )f the unit is in a building with 2 or more units, the owner MUST attach a rent rolf. A rent roll is the owner's up-to-date official
ledgerflist of ali rental units on the premises. including each unit's address and apartment number. rent amount, and bedroom size, and indicating
which units are subsidized or unsubsidized.

4. RELEASE OF INFORMATION TO OWNER

The LACDA does notl screen the family for suitability. Screening is_the owner's responsibility. The LACDA is authorized to release specific
information about a family/tenant’s current and prior addresses if information is available and requested in writing by an owner who has completed an
RTA. If the owner would like information on the family's current and/or prior address, and/or the names and addresses of the landlords of the family's
current and/or prior address, a request may be submitted in writing to: Los Angeles County Development Authority, P.O. Box 1503, Athambra, CA
91802.

5. UNIT INSPECTION REQUIREMENTS*

The unit must be vacanl. or occupied by the assisted tenant in order for an inspection to be scheduled. Any furniture and appliances present in the unit
must remain in place for the assisted tenancy. If the unit is furnished with items not fo remain in place for the assisted tenancy, the unit is not ready for
inspection. If the tenant moves info the unit before the date authorized by the LACDA, the tenant is responsible for the entire rent urntil date of
authorization

OWNER INFORMATION AND CERTIFICATION TENANT INFORMATION AND CERTIFICATION

CRYSTAL KANNEGAARD

Name of Owner i of Family Represenlative L{,
30 LRr00N Ayge o |
Name and Title of Other Party Authorized to Execute Lease esent Address, of Family (Number, S(reet Apt/Suite)
Beatn, A Fow13

Mailing Address (Number, Street, Apt/Suite) C:ty Stal

5,3-313-9Q qmﬁ

City, State Zip Telephone Numbers (home and messa

/03 2

Telephone Numbers (home and messages)

X
Signature of Owner or Authorized Representative Date

Number of children UNDER AGE 6 in the family

Owner Email Address (if available)

FOR OFFICE USE ONLY:

HA Representative: Date RTA rec’d: Jurisdiction: [ mmasn  [C] Out {OJ)

Page 2 of 2
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Los ANGELES COUNTY DEVELOPMENT AUTHORITY

HOUSING QUALITY STANDARDS INSPECTIONS

What are Housing Quality Standards {HQS)?

Housing Quality Standards (HQS} are the minimum quality standerds to ensure that assisted housing is
decent, safe, and sanitary. The Los Angeles County Development Authority (L ACDA)} enforces HQS, which
are set forth by the U.S. Department of Housing and Urban Development (HUD), as well as other
standards, 1o ensure the quality of assisted housing.

The brochure A Good Place to Live contains a detailed summary of HQS requirements. The other side of
this page explains additional standards enforced by LACDA,

How does LACDA conduct inspections?

The LACDA inspects each unit, including the building and premises — before entering into an initial contract
with an owner, and annually for the duration of the contract. Tenants and owners should assess the

condition of the unit regularly, and before any scheduled inspection, to identify and correct any
deficiencies.

Who is responsible for maintaining the unit?

Both the tenant and the owner play a part in making sure the unit passes inspection.

Tenant Responsibilities Owner Responsibilities
¢ Be present ot any scheduled inspection. ¢ Maintain the unit and make repairs as needed, in
 Maintain the unitin good condition. accordance with the terms and conditions of the
» Promptly notily the owner of any repairs needed. HAP contract, including HQS.
» Poy for utilities as specified in the lease. * Pay for utilities as specified in the lease.
« Provide and maintain operable appliances as ¢ Provide operable appliances as specified in lease.
specified in lease.

What are the conseguences for non-compliance?

Consequences for non-compliance (i.e., deficiencies noted at the inspection) will depend on who is
responsible. Generally, when deficiencies are noted at an inspection, both the tenant and owner are
notified as to who is responsible for the correction, and the responsible party is given an opportunity to
correct the deficiency. Delficiencies must be corrected in the timeframe specified by an inspection notice.

Consequences of Tenant-Related Deficiencies Consequences of Qwner-Related Deficiencies
The consequence for failure to address tenant-related | Failure to address owner-related deficiencies constitutes a
deficiencies {or for failure to have an adult present for | breach of the Housing Assistance Payment {HAP} contract.
inspections) is termination of assistance. Rights and remedies include recovery of overpayments,
suspension of HAP, abatement or other reduction of HAP,
termination of HAP, and termination of the HAP coniract.

HQS laspections {Revised 5-2019%




Los ANGELES COUNTY DEVELOPMENT AUTHORITY

ADDITIONAL STANDARDS FOR HQS INSPECTIONS

A Good Place to Live contuins many housing quolity standards, and o few more are listed below. The inspector will check
the unit to make sure it meets these standards, and ony others required by LACDA or HUD.

v All present appliances musi be operable.

v The umit must be structurally sound and safe.

v The kitchen must hove a working refrigerator, stove {or range}, and oven in order to pass inspection.

v Windows that open must close and lock properly, including security bor releuse mechanisms.

v Extenor doors must lock properly (no double key deadbolts) and be solid core, weather fight to wind and rain.

v Heaoling systems must be operuble, safe, and properly vented. The heater pilot must be on, or a current gas company
tag stating that the heater is safe and operoble must be provided. Any present thermostois must be operable.

v The gorage must be accessible, whether attached or detached. Garages are not to be used as a living space.

v Swimming pools in multifamily structures must be enclosed by a gate between 48 inches to 60 inches tall. The gate
must be self-closing with a sell-closing laich ond o protecied panel must surround ihe latch.

v The hot water heater must be operable, accessible, properly ventilated ond secured for seismic stability. It must alse
have either a temperature-pressure relief valve or a pressure relief valve, Either type of valve must also have a
drainpipe focing downward (see pictures). It musi not be located near combustibles. If o gos hot water header is
focated in bedrooms or other living areas, a salety divider or shield must be installed.

Tempercture and Pressure Relief Valve Pressure Relief Valve

| | ot \\{mcr-—)WQ__l
to Unit Incoming Water bine
Temperatuee —%/

e Outer Wall of Urit e 0
{IPR)
l_ Pressure Reliei Valve Water |leater ——se
1

T,

: Downwanl —
Hese Bib Dicharge Line
| | Must Jeminate
H) <+—Warer Main Valve GuskkG il
4——Incoming Waicr Main
ITYITYITY 4 '1
L
it inicitidicicia O
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Los Angeles County Development Authority

DISCLOSURE OF INFORMATION ON LEAD-BASED PAINT AND/OR LEAD-BASED PaINT HAZARDS

OWNER INSTRUCTIONS: If you are leasing rental property built prior to 1978, you are required 1o disclose to tenants information about the
presence of any lead-based paint or lead-based paint hozords. If the unit has been found tead-free by a cerified inspector, you must
provide the family and the Los Angeles County Development Authority (LACDA) with a copy of the inspection report. If the unit hos nat
neen cerified lead-free, you should complete @ Disclosure Form, sither your own or this semple form, with the fomily. On the form, indicote
whether or not you know of any lead hazards, and whether or not you have any repons on the presence of lead in the unit, A copy of the
completed disclosure, with any avoilable reports attoched, musi be provided to the family and to LACDA. The LACDA will not enter into a
contract with the owner of a unit built prior 10 1978 until o disclosure is received.,

Address of Unit to be Contracted (Street, Apartment, City, State, Zip} Tenant ID

Lead Warning Statement

Housing built before 1978 may confain lead-based paint. Lead from paint, point chips, and dust can pose health hazards
if not managed properly. Lead exposure is especially harmful to young children and pregnant women. Before renting
pre-1978 housing, lessors must disclose the presence of known leod-based paint and/or lead-based paint hazards in
the dwelling. Lessees must also receive a federclly approved pamphlet on lead poisoning prevention.

Lessor's Disclosure

(a) Presence of lead-based paint und/or lead-based paint hazards;
{check one}

] Known lead-based paint and/or lead-based paint hazards are present in the housing {explain).

] Lessor has no knowledge of lead-based point and/or lead-based paint hazards in the housing.
{b) Records and reports ovailable to the lessor:
{check one)

] Lessor has provided the lessee with ali available records and reporis pertaining to lead-bosed paint ond/or lead-
bosed paint hazards in the housing (list documents below}.

U Lessor has ne repors or records pertaining 1o lead-bosed paint and/or lead-bosed point hazards in the housing.
Lessor's Acknowledgment
{initial below)
() Lessee has received copies of all information listed above.
{d) Lessee has received the pamphlet Protect Your Fanuly from Leod in Your Home.
Agent's Acknowledgment
{initial below)
(e) Agent hos informed the lessor of the iessor’s obligations under 42 U.S.C. 4852d and is aware of his/her
responsibility 1o ensure complionce.
Certification of Accuracy

The following parties have reviewed the information above and certify, to the best of their knowledge, that the information
they have provided is true and accurate.

Lessor [Print Name} Dute ° Lessor (Signalure) Date

CRYSTAL KANNEGAARD \};IJ,PO[/ 2H _\\/Oo\{) ol

Lessee (Print Mlume) ate

Agent {P1int Mome) Carte . Agent [Signatu:e) Dale

{06) O - LBP-DisclosureFarm [Revised 05-16-2019) Los Angeles County Development Authority



TENANCY ADDENDUM

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program (To
be attached to Tenant Lease)

LLS. Departurent of Housing

and Urban Development

Office of Public and Indian Housing
ONI3 Approval No. 2377-0169
Eap. 09/30/2017

i. Section 8 Voucher Program

i

2. Lease

a.

The owner is leasing the contract unit to the wnant
lor occupancy by the tenamts famihe with assistance
for & tenancy wder the Secton 8 housing choiee
voucher program (voucher program) of the United
States  Department of Houwsing and  Urban
Des elopent (HUDY.

The owner has entered into a Howsing Assistance
ments Contract (HAP contract) with e PLIA
undler the voucher progriun. Under the HAP
contract. e PLLA will make housing assistunce
paviments to the omeer to assist (he st in leasing
the vt rom the owner.

The owirer has given the PHA a copy of the lease,
including am revisions agreed by the ovner and the
tenant. The owner certifies that tiw 1eems of the
lease ane in accordance with all provisions of the
HAP contract arxd that the Jease meludes the tenaney
atdcbendusn,

The tenant shail have the right © enforee the
enaney addendum against Uwe ownar I hae s any
conflict hetween the tenanes addendum: and any
other provisions of the lease, the Tanguage of the
tenaney addendum shall control

3. Use of Contract Unit

[N

b

d

Druring the lease tenie the Bumily will reside in the
contraet unit with assistanee under the voucher
program.

The composition of e Towsehiold must be approved
by the PHAL The tamily must promptly inform the
LA of the birth, adoption or court-am arded custody
of w child. Other persons may not be added to the
houschold withaut prior written approval ot the
oweer and 1he AL

The contract anit may only be used or wesidence by
the PHA-approsed bouschold members. Tlwe unit
st be the il s onby rsidence. Members of the
houschold may engage in legal prefit making
activities incidental © primay’ wse of the unit for
residence by members offthe Bunily,

The temant may not sublease or let the unit,
The wenamt oray st assign the lease or wmnsler the
il

4. Rent to Owner

il

The initial renmt o owner may ot exceed the
aount approved by the PUA in accordance with
LD requiremients.

Changes in the rent 1o owner shadt be deterinined by
the provisions ol the Jease, However, the owier nuy
not ratse the rent during the initial wme of'the lease.
During the teem of the lease (inclwding (he initial
termy of the fewse and amy extension erm). the ront w
OMIRT TR &l no Lime exeeed

5. Family

a

d

e

(17 The reasonable rent tor the unit as most
recently determined or redetennined by the
PHA in accordance with HUD requirements,
0Or

(2y  Rem charged by tiw owper for comparable
unassisted units in the premises.

Payment to Owner

‘The family s responsible for payving the owner am
portion ol the rem 1o owner that is not covered
the PHA housing assistance payiient.

Lach month, the PHA will make a housing
assistanee paviment to the owner on behalf of the
Fammily in aceordance with the FEAT contract. The
amount of the monthly housing assistanee payviment
will be determined by e PHA in accordance with
HUHDY requirerents [ & ey under the Seciion 8
soucher progran,

The monthiv housing assistanee pavment shall be
credited against the monthhy rent o owner for the
cONTack unit.

The tenant is not responsible for payving the portion
of rent w owner covered by the PHA housing
assistinee pvanent undes (e HIAP contraetl between
the owier and the PIHEA. A PHA failure w payv the
housing assistance e ment o the owner i not a
violation of the lease. The ovner may ol tennikile
the wenaney tor nonpas mens of the PHA housing
USSINANCe pas ment

The owner nun nol chinge or aceept. (rot the
Family or from amy other souree. e payment for
rent of tre umit i adkdition to the rent o oner. Rent
o owner includes all housing sorvices. mamntenuee
wtilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owrier st immediateby retum any exoess e
s ment ko the tenant.

6. Other FFees and Charges

iL

Rert o omner docs not iclude cost of any' mwals or
supportive services or furniture which may b
provided by the owaer,

The ovwner may not require e enant or famils
membuers o pon curpes or s meals or supportive
services or tieniture which nun be provided by the
owier, Nonpis ment of any such charges is not
grounds for tenmimaion of enancy

‘The owner mgy nol clirge the wnam exbra ahoumts
for itemns customarily inchuded in rent 10 ovner in
the localin. or provided at no additional cost 10
unsubsicized fengnts in the promises.

7. Maintenance, Utilities, and Other Services

a

Maintenance
(1) Fhe oswner must mamtain the unit and
premises in accordknee with the 1108,

{2y Maintenance wnd replacemen (ineluding

Previous editions are obsolete

form HUD-52641-A {

ref Handbook 7420.8

[



redecoration) must be in aceordance with the
starlard practice tor the butlding concermed as
established by the owner
] 1tilities and appliances
in 1he owner st provide all utthities noeded to
comply with the FIOS

2 I'he ovvner i ot responsible for a breawh ol
the FIOS caused by the tenant’s Biiluse we
1) Yy torany wtilites that are s be pasd b
the et

(by  Provide and masntain iy appliznees that
e W be provided by the tenant.

c Family damage. [he owner s not responsible for a
breach of the TS becanse of damages beyond
normal wear and tear cawsed by amy member of the
bousehold or by o guest,

i} 1tonsing services, 'L he owner must provide alt

howsing sevices as agreed o mthe lease,

& Termination of Tenancy by Owner

a. Requirements. The owner may only lerminaie the
tenaney 1 accordance with the lease amed TID
reguireIenls,

i} Grounds. [uring the tenn of the lease (the mitiad
termn of the lease or any extension term}. the owner
miy only erminate the tenanes because of:

(1 Serous or repeated violation of the {ease:

(2} Violtion of Federal. State. or local law thae
imposes obligations on the tenant in
connection with the occupancy or we ol the
unit anwd the preimises:

3y Crimdinal activity or alcohol abuse tas
prosdeded in paragraph o or
() Otler good cause (as provided in paragraph
d)

¢ Criminal activity or alcohol abuse.

(1) The osner may terminate the tenanes during,
the erm of the lease iF any member of the
howsehold. a guest or another person under a
resident’s control commits any of the
fullowing types of criminal activin .

) A erieinal activity dat thivaens te
health or safety off. or the right 10
Pl eniosinene of he proises .
other residents (ineluding properts
wanzgement staft residing on the
premises):

() A ariminal activiey that threatens e
lwalth or safety ol or the right 10
pecetil enjos ment of el residences
by, persons residing in the inmmediate
vienity of the premises;

€ Am violent eriminal aciivits onor near
the premises: or

() Amdrugelated et activiey on or
i the premises,

(23 The omner may ferminate the tenanes during
the term of the lease iF any member of the
household is:
tad Flecing o avoid prosecution. or custads

ar confinement after comviction, for a
crine, or attemyd to commit a crune. that

d

ts a felony under the taws of the place
{from which the individual flees. or that,
in the case of the Stake of New Jersey, is
a high misdemeanor: or

(B Vietating a condition of probation or
parole under lFederal or State L,

(3 Ihe owner may erminate the wnaney for
criminal activity by a houschold member in
accdrdines with this section it the onwner
determines it the bouschold member has
committed the crimbnal activity, regardless of
whethier the houschold member has been
wirested or convicted for such activity,

(4} The owner may terminate the ienaney during
the twrm of the lease it any member ot the
houschold has engaged in abuse of alcohwl
that threatens the health, satety or right 10
peaceiul enjovment of the premises by othwr
resichers.

Oiher good cause tor termination of tenancy

(D During the initial lease werm. other zood cause
for termination of tenancy must be something

the Family did or Faied to do.

(2) Durmg the imtial lease term or doring any
extension teme. other good cause miay include;
(a)  Disturbance of neighbors,
(bY  Destruction of properiy, or

(c}  Living or housekeeping habits that couse
tmage to the wit or premises.

(3) Adler the initial lease terme such good cause
may incluce:

(o) Flwtenant’s il to sceept the ovwer’™s
ofter o' a new Jease or revision:

() The owner's desire 1o wse the unit lor
personal or famils use or for o purpose
other than use as a residential reatal unit.
or

{c) A business or ceonomic reason 1o

termination of the tenaney (such as sale o
the property, renovation of the uni. the
owtrr's desite 10 nemt the unit {or a higher
fent).

(h)y 1he examples ol other good cause i this
prarngraph do pot preenipt am State or liwal
s o the contrary.

(3) In the ¢ose of an owner who is an immediate
SUCCESSOT i Interest pursiant 1o foreclosure
during the tenm of the lease, reguirtng the
terant 1 vacate the propaty prior 1 sale shall
not constitute other good cause. eseept dut the
onner may lerminate e wnney effective on
the date of iunster of the unit 10 the owner it
the owner: (a) will occupy the unit as a
primary residence: ad () has provided the
tenant & notice o vacate at least 90 day s betore
the elfective date of such notice. This
provision shall not afleet my Mate or loval ki
that provides for longer time periods or
addition protections for tenants. T'his
provision will sunset on December 31, 2012
uniess extended by law,
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e. Protections for Victims of Abuse,

n

(4

(5

1)

An incident or incidents of actual or threatened
domestic violenee. dating viokenee. or stalking will
1ol be construed as serious or repeated violations ot
the lease or other ~good cause™ Tor lermination ol
the assistance. tenancy. or occupancy rights of such
avictine

Criminal activity dircetly reloting 1o abuse. engaged
in by a member of a tenant’s houschold or any
guest or other person under the tenant™s control.
shall not be comse For ermination of pssistance,
tenaney. or occupancy rights it the terant or an
immediate member of the tenant’s tamily is the
vicline or threatened victim of domestic violence.
dating violenee, or stalking.

Notwithstanding  any restrictions on adimission.
vecupancy. or terntinations of’ occupancy or
assistnee, or any Federal, Siate or loeal faw 10 the
contrary. a PHA, owner or manager may
“bilurcate™ a bease, or otherwise remove o
houschofd member o a kease, without regard o
whethier a houschold member s a signatory to the
lease, in arder (o eviet, remove. terminate
occupancy rights. or terminale assistnee 0 any
individual who is a tenant or lawiul occupant and
who engages in criminal acts of plivsical violenee
agiinst funily members or others. This action may
be taken withowt evieling. removing. terntimting
assistance to. or otherw e penalizing the vietim ol
the vicdencee who is also a wnant or law lud
occupant. Such eviction. remwoval. mination off
occupancy rights, or tenmination of assistance shall
be effected in accordance with the procedures
preseribed by Federal, State. and {ocal T for the
lermination of feases or assistance under the
housing choice voueher progrm,

Nothing in this scetion may be construed o fimit
the authorily of a public housing ageney. ower, or
mangger. when notified. o honor count orders
addressing rights of aceess or comrol of the
property. including civil protection orders issued 10
protect the victim and issued to address the
distribution or possession of property among the
household members in cases where a finnily breaks
up.

Nothing i this section limits any otherwise
available authority of an owier or manager 1 evict
or the public housing agencey to terminate
assistance o a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or 8 member of ke
wnant’s houschold. provided that the owner,
miarsiger. or public housing ageney does not subject
an individuad who is or has been a victim of
domestic violence. diting vielenee, or statking to a
more demamling standard than othey tenants in
determining whether o evict or terminate,

Nothing in this section may be construed 1o limit
the awthority off an owner or maager 0 evicl or
the public housing ageney 10 wriminate assistance,
10 any tenant irgthe owner. nanager. or public

9.

I the FIAP contract termvibnates for any reason. the lease enninates

-

T

housing agency can demonsirate an actual and
imminent threat 1o other tenants or those emplos ed
al or providing service 10 twe propenty if the enant
is not evicked or erminated Fom assistance.

t7) Nothing in this section shall be construed 1o

supersede any provision of any Federal, State, or
local law that provides geeater protection than this
section tor victims of domestic yviolence. dating

violence, or stalking.

Fxiction by court action. 'The owner may only evict the

tenant by & court action.

Owner notice of gronnds
t1  Ator belore the beginning ot i court action o
eviel the wnant. the owner st give the
tenant & notice duyt speeities the grounds for
wenmination of wenancy. ‘The notice may be
inchuded in or combined with any owner
eviction notice.

2y The ovwner st give the PHA a copy of am
owner eviction notice at the sume time the
owrkr notities e wnant.

{3 Bviction notice nwans a ootice to vacate, or o
complaint or other initial pleading used 10
begin an eviction action under State or local
law.

I.ease: Relation to FEAP Contract

auonuically .

LEN

The PHA may terminate program ussistance for the fmily for wy
gromnds authetized it accordance with HUD requiremienis. [t ibe PELA
terminates program assistance tor the family. the Tease terminates

PHA Termination of Assistance

awtomativally,

The terant must notity the PHA aumd the oswner before the family moves

Family Move Out

out of the unit,

12.

Security Deposit

148

e

The owner may coblect o seeurity deposit Trom the
tenant. (However, the PHA may prohibit e owner

from collecting o seeuriny deposit in exeess of

privaie market practice. or m excess of amounts
charged by the ovwner o ussisted tenants. Ans
siich PlA-reqguired restriction must be specilicd in
the HAP contrawty

When the Family moves out of dx contract unit, the
owawer, subject o State and tocal law. may use the
seeurits deposit. including any interest on the
deposit, as reimbursement For amy unpaid rent
payable by the temant. any dumages o the unit or
any other amounts that the lenant owes under the
lease.

The ower must give the enam 2 list of all ilcoes
charged against the seeurits deposit. and the aamowit
of cach itens. Afier deducting the amound, & any,
used 1w reimburse the owner. the owner musi
promptly relimd the full amount of the mnuosed
haslanee 10 the 1enant
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. LM 1he security depostl 1s not sulticient to cover
wnouns the enant owes under the lease, the omner
ity collect the hatlanee from the tenant.

13. Prohibition of Discrimination

I accordance with applicable equal opportunity statuies, Execuwtive

Orders, and regulations, the owner must not discriminate against any

person beeause of race, celor, relizion. sex. national vrigin. age.
Funitial stadus or disabiliy inconnectoon with the kease,

14, Conflict with Other Provisions of Leasc

i {he terms of the wemaney addendum are presernbed
by LIUD in accordance with Pederal law and
regulation, as a condinon tor Federal assistance o
the tenant and 1enant’s family under the Section 8
voucher progrm

b I case of any conthict tutvewn the provisions of the
tenaney addersduny as requived by HUBDL ardd any
other provisions of the lease or any etber agreement
between the ovwaner and the wenant. the requirgments
ol the BUD-required tenaney addendum shall
contiol

15. Changes in Lease or Rent

4. The tenant and the owner may not make aoy
change 0 the tenaney adddendum, However, i e
temant and the owner agree to any other changes in
the lease. such changes must be in writing, and
the vasner must immediately give the PHA o copy
ot such changes. The lease, including any chuanges.
must be inaccondanve with the requiteiments of the
teremey addendurn.

b, Inthe fOibowing coses, wiant-bised assistance shall
net be continued unless the PHA bas approved @
new tenaney i accordance  with program
veueirements and s oseeuted @ new FEAP contract
with the ovwier:

(1) 1P there are o clupges in kese gquiziients
gonenung enant or oweer responsibilities for
utilittes or applignees:

{2)  Hihere are any clumges in lease provisions
eonverning the tern of the lease:

{3 Ifhe famih moves o g new anit cven e
unit 15 i the same building or complex.

< PLLA approsal ol the enaney. and execitm of o
new HADP contract. are not required for agreed
changes in the lease other than as specified 1n
paragraph b,

i, The ovner must potty the PHA of any changes in
the amount of the ren 10 owner at least sivey davs
before any such changes go into etlvet. and the
amount of thie rent o owner ollowing aw such
agreed change min not exeeed the ressonable rent
for the unit as most recently determined or
redetermined by the PHA in accordinee with FRUTD
reguineInents.

16. Notices
Ay notice under the lease by the tenant 10 the owner or by the owner
1o the fenant minst be inwriting.

17.  Definitions

Comtract unit, The housing unit wended by the terant with assistuwe
under e proghac,

Family, "The persons whooanay reside indhe umit with assistance under
the progvan.

HAP contract. The housing assistance pasy ments condract between the
PEEA and the owner. The PHA pavs bousing assistance payvinents o the
owner inaccordance with the TIAP contract.

Houschold. The persons who may resicke inthe contragt unit. The
houschold consists of the Bamily and any PHA-approved Fse-in aide,
(A live-inaide is 2 person wiio resickes in Qe unit g prow ide neeessan
supponive serviees tor a member of'the family who is a person with
disabilities.)

Housing quality standards (1QS). The HUD mumimum quedity
stindards tor housing assisted under the Section 8§ renant-bused
PEOERINS,

HUD. The LS. Department of Flousing and Urban Developmen.
HUD veguirements, T requirements tor the Seetion 8 program,
LT nequirements are issoed by TP headquanters, as regudations,
Federal Register natices or other binding program directives.

Lease. 'The written agreement between the owner and the tenamt tor the
lease of the contaet unit to the it The lease includes e enancy
addendum preseribed by HLID,

PIHLA. Public Housing Ageny,

Premises. The building or comples m which the contract unit is

located. including cormmon areas and grounds.

Program. The Sectton 8 housing choice voucher program.

Rent to owner, e total monthly semt pavable 1o the ovner for the
contract unit, The rent to ovner is the sam of the portion ol rent
paable by the tenant plus the PHA housing assistinee paviment o the
OMWNET,

Section 8. Section 8 of the United States Housing Act of 1937 (42
United S1aes Code 14371,

Tenant. The Baify member (or imembers) who leases the unit Fom dw
OWner.

Youcher program. The Section 8 housing choice voucher program
Linder this program. HUD provides fueds woa PHA for rent subsichs on
behall of eligible familics. The enaney ander ke lease will be assisted
with rent subsidh 10r o tenaney under the voucher progeant.
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Fanm W"g RequeSt for TaxPayer Give Form to the

{Rev. October 2018! Identification Number and Cetrtification requester. Do not
Depadiment of the Treasury ) ) ] send to the IRS.
Iniana! Revenue Service > Go to www.irs.gov/FormW3a for instructions and the latest information.

"1 Name (as shown on your Incame Lax return). Name is requirad on this lna: do not teave this line blank,

2 Business nameddisregartad entity name, if diffsrent from 2bove

3 Chech approeriaia bax for fadsral tax classdication of the person whosa name i3 enteredt on iine 1. Check only one of the | 4 Exemptions lcodes apply only 3
oftowing seven boses carlain enities notb individuals: s2e
instruct:ons on pags 31

D individual/sole propnetar or D C Corporalion D § Carporation LJ Partnership [:] Trust/estate
singlz-membsar LLC Exemnt payee codz {if any)
[C] wimnad fianility company. Enter Ihe 1ax classification (C=C corporation, S=5 corporation, P=Partnarship) » _

Note: Check the appropriate box in the line abovs for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLO is classified as a single-rmember LLG that is disregardad from tha owner unless tz owner of the LLG is code & any)
another LLC that is not disregaraad from the owner for U S. faderal tax purposes, Otherwise, a single-member LLE that ode ul any
is disregarclzd from the owner should check the appropriate box for the tax clasgification of its owner

D Cther {see instructions) » TAL DS 12 AZTCLINS SR NIARG DL
5 Address (number. strael, and apt. or suile na. Ses instructions. Requester's name and address {opticnat)

Print or type
See Specific Instructions on page 3.

& Ciw, stai2 and ZIP code

"7 Uist account numberiz} here {optional)

m”_ Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid | Social security number
backup withhoiding. For individuals, this is generally your social security numbear {SSN). However. for a
rasident alien, sole propristor, or disregarded entity. see the insiructions for Part i, later. For other - -
entities, it is your employer idantification numbar (EIN). # vou do not have a number. see How to get 2
TIM, later. or

Note: If tha account is in more than one name. see the instructions for ling 1. Also sse YWhat Name and | Emiployer identification number ]
Mumber To Give the Reguester for guidelinas on whose number 1o enler.

Certification
Under panatties of parjury, | certily that:

1. The nhumber shown on this {orm is my correct taxpaysr identification number {or | am waiting for a number to be issued to me}: and

2. 1am not subject to backup withno'ding becaus2; (3) ! am exempt from backup withholding, or (b} F have not bean notified by the Internal Revanus
Sarvice {IRS) that | am subject to backup withholding as a result of a failure to raport ali interaat or dividends, or {c} the IRS has natified me that | am
no longar subject to backup withholding: and

3. lama U.S ctizen or other U.S. parson {defined balow); and

4. Thie FATCA codals) enterad on this form (if anyj indicating that | am exemipt from FATCA raporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the 183 that you are currently subject to backup withholding becausea
you have failed to report alt interast and dividends on your tax return. For real estale transactions, itam 2 does not apply. For mortgage interest paid,
azquisition or abandonment of secured prapery, cancellation of dabt, contributions (o an individual ratiremant arrangament (IRA). and genarally, paymants
otier than interest ancl dividznds, you are not raquirad 10 sign the certitication. but you must provida your conect TIN. See the instructions for Part |, Fatar.

Sig“ Signature of
Here U.8. perscn » Date »
General |nStrUCti0nS * Form 1082-DiV {dividends. ingluding those from stocks or mutuat

funds;
Saction rafarences ar2 to the internal Ravenue Code unlass othenvise
nated

Future developments. For the laiest information about davelopments
refatzd to Farm VY-9 and s instructions. such as lzaislation enactad
after tney ware publisheg, go to wiwirs.gov/FormWi,

* Form 1092-MISC [various typss of income, prizes. avwards. or gross
procasds)

» Form 1093-B {stock or mutual fund sales and cantain other
trangeatians by brokers)

s Form 1089-8 {proceeds front raal estate transactions)

Purpose of Form = Form 1099-K {mercihant card and third party network transactions)

An individual or entity {(Form W~ requester) who is required 1o file an * Form 1098 (homie mortgage interest), 1098-E (student loan interest).

information return with the IRS must abiain your corract taxpaysr 10858-T (titon]

identificabon number {TIN) which may be your social security number * Form 1099-C (canceled debt)

{SBN}. individual taxpayer identification number (ITIN}, adoption ) .

taxpayer ident fication number (ATIN]. or employer identfication number * Form 3099-A (acquis t:on or abandonment of secured property)

(EIN}, to report on an information return the amount paid to you, or other Use Form W-8 orly f you are a U 8. parson §including a resident

amoun: reportabls an an information retum. Examgles of informaton Alien). 13 provid? your corract TIN.

retwerns inciuda. but are not imited o, the foliowing If you do not return Form W-9 te the requester with g TIN, you might

* Form 1099-INT {intsrest earnsd or paid be subject to backus withinlding. Ses What is backup withhalding.
fater.

Cat. Mo, 10231X Forrn W-8 (Rev. 10-2013,
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8y signing the filled-out form, you:

1. Certify that the TIN you are giving is correct {or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption fram backup withholding if you are a U $. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4, Certify that FATCA code(s) eniered on this form {if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester's form if
it is substantially similar to this Form W-9.

Definition of a LU.S. person. For federa! tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien:

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate {other than a foreign estate); or
» A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withhelding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business, Further, in certain cases
where a Form W-3 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
parinership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or husiness in the United States.

*+ In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

* in the case of a grantor trust with a U.S. grantor or other U.S. owner
generally, the U.S. grantor or other 1} S. owner of the grantor trust and
not the trust: and

= in the case of a U.S trust (other than a grantor trust), the U.S. trust
{other than a grantor trust} and not the beneficiaries of the trust,

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax ireaty 10 reduce
or efiminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax o
continue for centain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty o claim an exemption
from U.S. tax on certain types of mcome, you must attach a statement
to Form W-8 that specifies the following five items.

1. The treaty country. Genarally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Suificient facts to justily the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income 1ax treaty allows an
examption from tax for scholarship income received by a Chinese
student temporarily present in the United States, Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protogol to the U.S.-China treaty (dated April 30, 1984) aliows
the provisions of Anticle 20 to continue to apply even afier the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception {(under paragraph 2 of the first
protocal) and is relying on ihis exception to claim an exemption from tax
on his or her scholarship or fellowship income woutd attach to Form
W-9 a staternent that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity. give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments, This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third pany network transactions, and certain payments from fishing boat
operators. Aeal estate transactions are not subject to backup
withholding.

You witl not be subject to backup withholding on payiments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furaish your TIN 1o the requester,

2. You do not certify your TIN when required {see the instructions for
Part |l for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
tecause you did not report all your interest and dividends on your tax
return {for reportable interest and dividends only}, or

5. You do not certify io the requester that you are not subject to
backup withholding under 4 above {for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, iater, and the separate Instructions for the
Requester of Form W-2 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account helders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payse
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penally of $50 for sach such failure
untess your faiture is due to reasonable cause and not to wiltful neglect.

Civil penalty for false information with respect to withholding. If you

make a false staternent with no reasenable basis that resulis in ne
backup withholding. you are subject to a $500 penalty.
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Criminal penaity for fatsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisenment.

Misuse of TINs. If the requester discloses or uses TiNs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not feave this ling
blank. The name should match the name on your tax return,

If this Form W-9 is for a joint account [other than an account
maintained by a foreign financial institution (FFI), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9, If you are providing Form W-3 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return, If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. &nter your individual
name as shown on your 1040/10404/1040EZ on line 1. You may enter
your business, trade, or “doing business as” {OBA) name on line 2.

¢. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation, Enter the entity's name as shown on the
entity's tax return on ling 1 and any business, trade, or DBA name on
line 2.

d. Other entities, Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA narme on line 2.

e. Disregarded entity. For .5, federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
"disregarded entity.” See Regulations section 301.7701-2(c)(2}(iii). Enter
the owner's name on line 1. The name of the entity entered on fine 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
rgported, For example, if a foreign LLC that is treated as a disregarded
entity {or U.S. federal tax purposes has a single owner that is a U.S.
person, the U.5. owner's name is required to be provided on line 1. i
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, "Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-8,
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on fine 1is | THEN check the box for . ..

afn) ...

* Corporaiion Corporation

* |ndividual

= Sole proprietorship, or

* Single-member limited liability
company {LLC} owned by an
individual and disregarded for U.S,
federal tax purposes.

Individual/sole proprietor or single-
member LLC

* LLC treated as a partnership for | Limited liability company and enter|
U.S. federal tax purposes, the appropriate tax classification.

* L1C that has filed Form 8832 or | (P= Partnership; C= C corporation:
2553 to be taxed as a corporation, | or S= 8§ corporaticn}

or

¢ LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax
puUrposes.

+ Partnership Partnership

+ Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
yOu.

Exempt payee code.

* Generally, individuals {including sole proprietors) are not exempt from
backup withhelding.

* Except as provided below, corporations are exempt from backup
withholding for certain payments, inciuding interest and dividends.

¢ Corporations are ot exempt from backug withholding for payments
made in settlement of payment card or third party network transactions.

« Corporations are not exempt from backug withhelding with respect to
attorneys’ fees or gross proceeds paid 1o attorneys, and corporations
that provide medical or heallh care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following eodes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1 —An organization exempt from tax under section 501(a), any IRA. or
a custodial account under section 403(b}(7) if the account satisfies the
requirements of section 401{f){2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4 —A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commeodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures cormimission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a}
11—A financial institution

12 —A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart apgplies to the exempt payees listed
above, 1 through 13.

IF the paymentis for. .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations
S corporat'ons must not enter an
axempt payee code because they
are exemgpt only for sales of
noncovered securities acquired
prior to 2012,

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally. exempt payees
reperted and direct sales over 1 through 5°

$5,000°

Payments made in setttemant of
payment card or third party network
transactions

Exempt payees 1 through 4

¥ See Form 1099-MISC. Miscellaneous Income, and iis instructions,

e However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys' fees. gross
proceeds paid to an attorney reportable under section 6045{f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by centain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution 1s
subject to these requirernents. A requester may indicate that a code is
not requirad by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the fine for a FATCA
exemption code.

A—An organization exempt from tax under section 501{a) or any
individual retirement plan as defined in section 7701(a)(37)

B8—The United States or any of its agencies or instrumentalties

C—A state, the District of Columbia, a U.S. commaonwealth or
possession, or any of their political subdivisions or instrumentalities

D— A gorporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c){1}(}

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(¢){1){)

F —A dealer in securities, commodities, or derivative financial
instruments (including notienal principal contracts, futures, forwards,
and options; that 1s registered as such under the laws of the United
States or any state

G~ Acreal estate investment trust

H--A regutated investment company as defined in section 851 or an
entity registerad at all times during the tax year under the Investment
Company Act of 1940

I—A common trust fund as defined in section 584{a)
J—A bank as defined in section 581
K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a){t)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
pian

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address {number. street, and apartment or suite nurmber).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester aiready has on
file, write NEW at the top. If a new address is provided, there is still a
chance the otd address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state. and ZIP code.

Part I. Taxpayer lIdentification Number (TIN})

Enter your TIN in the appropriate box. if you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
indvicual taxpavyer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

li you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

li you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). Do not enter the disregarded entity's EIN. If the LLC is classified as
a corporation or partnership, enter the entity's EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarfication of name and TIN combinations.

How to get a TIN. i you do ot have a TIN, apply for one immediately.
To apply for an SSN, get Form S55-5, Application for a Social Security
Card, from your local S5A office or get this form online at
www.SSA.gov. You may also gat this form by cailing 1-800-772-1213.
Use Form W-7, Agplication for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form §3-4, Application for Employer
ldentification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www. irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

If you are asked to complete Form W-8 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certan payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withhotding an
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Appiied For” means that you have already applied for a
TIN or that you intend to apply for ene soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8,

Part ll. Certification

To establish to the withhclding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested ta sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, enly the person whose TIN is showan in Part |
should sign (when required). In the case of a disregarded entity. the
person identified on line 1 must sign. Exempt payees, see Exemp! payee
code, earlier,

Signature requirements. Complete the cenification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification,

2. interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. if
you are subject o backup withholding and you are merely providng
your correct TIN to the requester. you must cross out item 2 in the
certification before signmg the form

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certificaton.

For this type of account:

Give name and EIN of:

14. Account with the Department of
Agriculture in the name of a public
ently (such as a state or locas
government, scheo! district, o«
prison} that receives agricultural
program payments

15. Grantor trust filing under the Form
1041 Filing Method cor the Cptional
Farm 1099 Filing Method 2 {see
Regulations section 1.671-4(b}2)(KBN

The public entity

The trust

4. Other payments. You must give your carrect TIN, but you do not
have to sign the certification unless you have been notified that you
have previgusly given an incorrect TIN. “Other payments" include
payments made in the course of the requester’s trade or business for
rents, royalties, goods {other than bills for merchandise). medical and
nealth care services (inciuding payments ta corporations), payments to
a nonemployee for services, payments made in settiement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations)

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, canceliation of debt, gualified tuition program
payments (under section 529), ABLE accounts [under section 5294},
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

____For this type of account:

-

(4]

. Indivadual

. Two or more individuals (joint
account) other than an account
maintained by an FFl

. Two or mere U8, parsons
{joint account maintained by an FFI)

Custodial account of a minor I

{Uriform Gift to Minors Act) |
. a. The usual revocable savings trust !

(grantor is also trustee)

b. So-calted trust account that is not

a legal or valid trust under state law

Give name and SSN of:

| The individua

The actual owner of the account or, i
combined funds. the first indvidual cn

the account’

Each holder of the account

| The'minor”

The grantor-trustee’

The actual awner'

3

8. Sole proprietorship or disregarded The owner
entity owned by an individual
7. Granior trust filing under Optional The grantor”

pald)

[=-]

w

Form 1099 Filing Method 1 {see
Regulations section 1.67 1-4b)2)0
For this type of account: B
Disregarded entity not owned by an
individual
. Acvalid trust. estate, or pension trust

. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

The owner

Legal entity”

The corporation

11. Association, ciub, religious. The organization
charitable. educational. or other tax-
exempt organization

12. Partnership or multi-member LLG The partnership

13

. A broker or registered nominee

The broker or nominge

! List first and cirgle the name of the person whose number you furnish,
If only one person on a joint account has an SSN, that person’s number
must be furnished.

* Circle the minor's name and furnish the minor's SSN.

* You must show your individual name and you may also enter your
business or DBA name on the "Business name/disregarded entity”
name line. You may use either your SSN or EIN {if you have one}, but the
IRS encourages you to use your SN,

* List first and circle the name of the trust, estate, or pension trust, {Do
not furmish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor alse must provide a Form W-9 1o trustee of trust.

Mote: if no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

{dentity theft occurs when someone uses your personal information
such as your nama, SSN, or other identifying information, without your
permission, to commut fraud or other crimes. An identity thief may use
your SSN 1o get a job or may file a tax return using your SSN to receive
a refund.

To reduce your ngk:
= Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-808-4490 or submit Form 14039,

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic prablem. or are seeking help in resclving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing 1s the creation and vse of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with 1axpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank. or other financial accounts.

If you receive an unsolicited email claiming {o be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, loga. or other |IRS property to the Treasury Inspector
General for Tax Administration (TIGTA)} at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www. ftc.gov/complaint. You can

contact the FTC at www.ftc.gov/idiheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity thelt, see www.ldentity Theft.gov
and Fub. 5027.

Visit www.irs.gov/identityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you mada t¢ an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities. states, the District of
Columbia, and U.5. commonwealths and possessions for use in
administering their laws. The information aiso may be disclosed to other
countries under a treaty, to federat and state agencies to enforce civil
and criminal laws, or to federal Jaw enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3408, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.



4 LOS ANGELES COUNTY DEVELOPMENT AUTHORITY
L ACDA LETTER OF AUTHORIZATION

Lt b Lag * iyt & ovay

Complete this form to authorize a representative to act and sign contracts on behaif
of the legal owner. The owner will remain the payee unless otherwise designated.

e Q@\\b&%\._ Lao r\e_gﬁqf“oﬂ
Part

Owner Name cipant Name

Owner Address Tenant ID

“City, State & Zip

Sociatl Security/Taxpayer ID # R Owner Phone Number

RE; PROPERTY ADDRESS

(Street Address, City & Zip Code)

Persons authorized to act and sign documents on behalf of owner:

Name Name

“Phone Number Phone Number

All legal owners must sign below authorizing the above named person(s).

Print Name Signature o Date

Print Name Signature Date

{0%) O - O'AN-LOA (Revised 05-16-2019}



LOS ANGELES COUNTY DEVELOPMENT AUTHORITY
AUTHORIZATION AGREEMENT FOR AUTOMATIC DEPOSIT
The Los Angeles County Development Authority (LACDA) is consistently looking for ways to better serve our owners/iandiords.
To provide monthily payments in a tinely manner, ALL Housing Assistance Payments (HAP) are made by direct deposit. it is
randatory for all owners/landlords to have their information back to us IMMEDIATELY. The direct deposits will be automatically

deposited into your designated bank account on the first* of every month.
{#1F the first of the month 1s & weekend or holiday, payment will be released on the next business day.)

To sign up for Direct Deposit...
Choose an Account:

v Checking account, attach a voided check for the account into which you would like LACDA to deposit the payment. NOTE!
Deposit slips will not be accepted,

v Savings account, please obtain the correct transit routing number and account number from your financial institution.
1. Return this form (with your voided check if applicable) to LACDA by:

Mail: ATT: Ownership Services, P.O. Box 1503, Alhambra, CA 91802 or by email to Owner Services@lacda.org.

Jay Doe 123
391 Acton Avenue 15-66/1220
Anytovin, USA Datz e .
Fayotha O . b ¥ — SRS #13
Bank of Success
455 Mam Streat
Anytown, USA
For e o
LEb3-ax0uxfvxsC

To make a change for Direct Deposit...

1. Written notification of all changes must be submitted to LACDA at least 20 days prior to payment date.
2. Follow the instructions above to submit your new information,

Direct Deposit for:\Vendor:

By acceptance of the funds through direct dep05|t the owner certifies that to the hest of hls/her knowledge the ciwel!mg unit is in decent
safe, and sanitary condition; the contracting fanily is in the unit and is expected to be there the entire month; the deposited amount is

in accordance with the provisions of the HAP contract and is payable under the HAP contract; and all other facts and data on which this
amount is based are true and correct.

Check One D New Direct Deposit Sign-up [:] Change to an Existing Direct Deposit
Tenant/Unit Address

Designated Account D Savings D Checking

Routing Number Account Number

By signing below, I hereby authorize LACDA to initiate credit entries and to initiate, if necessary, debit entries and adjustmients
for any credit entries in ervor fo our account designated below:

Owner/Payee Name Soc. Sec. No./
Tax ID No.
Signature __ - Date

Phone Number

Soc. Sec, No.f
Owner/Payee Name Tax ID No.
Signature Date

Phone Number

Anyone submitting fraudulent information is subject to fine or imprisonment. Title 18 U.S.C. 1001

ﬁffice Use Only Tenant ID: Vendor Mo.: Date Entered:

OWHN-Ditact Daposit {Revised 05-15-2013)
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5. Building Exterior
Plumbing, and Heating

The Building must have:

Roof
A roof in good condition that does not leak, with gutters and downspouts, if
present, in good condition and securely attached to the building.

* Evidence of leaks can usually be seen from stains on the ceiling inside the
building.

Outside Handrails

Secure handrails on any extended length of stairs {e.g. generaily four or more
steps) and any porches, balconies, or decks that are 30 inches or more above
the ground.

Walls
Exterior walls that are in good condition, with no large holes or cracks that would
let a great amount of air getinside.

Foundation
Afoundation in good condition that has no serious leaks.

Water Supply
A plumbing system that is served by an approvable public or private water
supply system. Ask the manager or owner.

Sewage
A plumbing system that in connected to an approvable public or private sewage
disposal system. Ask the manager or owner.

Chimneys
No serious leaning or defects (such as big cracks or many missing bricks) in any
chimneys.

Paint

No cracking, peeling, or chipping paint if you have children under the age of
seven and the house or apartment was built before 1978.

* This includes exterior walls, stairs, decks, porches, railings, windows, and
doors.
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